
COMMITTEE TEMPLATE 
 

HOW TO WRITE A COMMITTEE REPORT 
 
You are a member of a parliamentary committee. This template will help you 
write your report with recommendations. 
 
The ____________________________________ (name of committee) 

has finished its consideration of the ____________________________ 

___________________________________________(committee topic). 

 

The committee heard evidence from many witness groups including: 

• ____________________________________________________ 

• ____________________________________________________ 

• ____________________________________________________ 

 

We have used this information to write the report that we table today. In 

the report the committee makes the following recommendations: 

 

• ____________________________________________________

____________________________________________________ 

• ____________________________________________________

____________________________________________________ 

• ____________________________________________________

____________________________________________________ 
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